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IHoJjgo0xeHnue

00 00padoTKe MEePCOHAIBHBIX TAHHBIX
PadOTHUKOB, 00y4YAIOIIMXCS U UX POAMTEIEH
(3aKOHHBIX MpeaCTABUTEJICH)

B MKOY COII ¢ Apka

I. O0mue moJsi0KeHUA

1.1. Hacrosimee Ilonoxenue pa3paboTaHO Ha OCHOBE M BO HCIIOJIHEHHE YacTH 1
cratbu 23, ctatbu 24 Konctutryuuu Poccuiickoit ®denepainuu, denepaibHOTO
3akoHa oT 27.07.2006 Ne 152-®3 «O nepcoHalbHBIX JaHHBIX», DerepasbHOro
3akoHa oT 27.07.2006 No 149-®3 «0O6 wunHbopmarmu, HUHPOPMAITMOHHBIX
TEXHOJIOTUSIX W O 3ammuTe WHGOpMAIWM», MOJOXKeHWH rnaBel 14 TpymoBoro
konekca Poccuiickoit @eneparnmuu «3anmTa NepcoHaIbHBIX JaHHBIX PAOOTHUKOBY
u IlocranoBnenuss IlpaButensctBa P® ot 01.11.2012 roma Ne 1119 «O06
YTBEPKJICHUH TPeOOBAaHUM K 3alIUTE MEPCOHABHBIX JAHHBIX MPU UX 00padOTKE B
MH(POPMAITMOHHBIX CUCTEMaX MEPCOHAIBHBIX JaHHBIX).

1.2. Lenp paszpabotku IlomoxkeHus — ompeneneHue Mnopsaka oO0paboTKu
MIEPCOHANILHBIX JIAHHBIX PAOOTHUKOB W OOYYArONIUXCS IIKOJIBI; OOecreueHue
3aIUTHI TIPaB U CBOOO paOOTHUKOB U OOYYArONTUXCS IIKOJIBI TIPU 00pabOTKE HUX
MIEPCOHANILHBIX JTAHHBIX, 4 TAKKE YCTAHOBJICHUE OTBETCTBEHHOCTH JIOJKHOCTHBIX
JIUI, UMEIOIIHX JTOCTYII K MEPCOHATBHBIM JIAHHBIM, 32 HEBBITIOJIHCHHE TPEOOBAHUI
HOPM, PETYIHPYIONUX 00pabOTKY U 3alTUTy NMEPCOHATBHBIX TaHHBIX.

1.3. Ilopsiaok BBOJIA B ieiicTBUE U U3MeHeHus [lonoxeHus.



1.3.1. Hacrosmee Ilonoxenue BCcTymaeT B CWIy € MOMEHTa €ro
YTBEPXKICHHUSI JAUPEKTOPOM IIKOJIBI U JIEHCTBYeT OeccpoyHO, JO 3aMEHBl €ro
HOBbIM [lonoxeHuem.

1.3.2. Bce nuzmenenus B [1onoxeHre BHOCSTCS MPUKA30M.

1.4. Pexum KOH(l)I/II[eHHI/IaJ'IBHOCTI/I IICPCOHAJIBHBIX JAHHBIX CHHMACTCA B CIIYUagX
X 00€3JIMYMBAHUS U 110 HCTCUCHUH 75 JeT CPOKa UX XpaHCHHA WUJIHU IIPOIJICBACTCA
Ha OCHOBAHHH 3aKJIIOYCHHA BKCHepTHOﬁ KOMUCCHUHM IIKOJIbI, C€CJIM HHOC HC
OIpCACIICHO 3aKOHOM.

II. OcHOBHBIE MOHATHS M COCTAB NMEPCOHAJBHBIX JAAHHBIX PA0OTHUKOB U
00y4aKIIMXCS HIKOJIbI

2.1. Ina uenen HacrosAwmero I10nokeHuss UCIONb3YIOTCS CIEAYIOIUE OCHOBHBIC
MNOHATHS:

— MEepCOHAIbHBIE JIaHHbIE PA0OTHHUKA — Jr00asg MHGpOpMaIMs, OTHOCAIAACS K
ONpENEICHHOMY WM ONpEAeNseMOMYy Ha OCHOBAaHMU Takoil HHQoOpMaIuu
pabOTHUKY, B TOM UYHKCJE €ro (pamuins, UMsl, OTYECTBO, IO/, MECSIL, AaTa U MECTO
POXJIEHUs, aapec, CeMEHHOoe NOJIoXKEHHe, oOpa3oBaHUE, Npodeccus, JOXOIb,
npyras uHpopmanus, HeoOXxoaumas paboTomaTelNr0 B CBSI3U C TPYJOBBIMU
OTHOLIEHUSIMH;

- TMepcoHalbHBIC JaHHbIE oOOydammmxcs — uHPoOpMalUsa, Heooxoaumas
00pa30BaTEeIbHOMY YUYPEKIEHUIO B CBA3M C OTHOLUEHUSMH, BO3HHKAIOUIMMHU
MEXIYy OOYyJaromMMcs, €ro pOAHUTENSIMHU (3aKOHHBIMH TIPEACTABUTENSIMU) U
00pa30BaTEIbHBIM YUPEIKICHUEM;

— 00paboTka TEepCOHATBHBIX JaHHBIX — COOp, CHCTEMaTh3aIus, HaKOIUICHHE,
XpaHEHHUE, YTOYHEHHE (oOHOBJIEHUE, HM3MEHEHHE), HCIIOJIb30BaHME,
pacripocTpaHeHue (B TOM 4YHCIe TMepenaya), oOe3nMuMBaHue, OJOKHPOBAHMUE,
YHUYTOXXEHUE TIEPCOHATBHBIX JaHHBIX PAOOTHUKOB IITKOJIBI;

— I(OH(I)I/IILCHHI/IaJ'II)HOCTB IICPCOHAJIBHBIX JaHHBIX — 00s13aTeNbLHOE JJIA
CO6J'HOI[€HI/I$I HAa3HAYCHHOI'O OTBCTCTBCHHOI'O JIMIIA, IIOJYYMBHICTO JOCTYII K
IICPCOHAJIBHBIM [JaHHBIM, Tpe6OBaHI/Ie HC JOIIYCKAaThb HX PaCIPOCTPAHCHHA oe3
corjacus pa6OTHI/IKa NN MHOT'O 3aKOHHOI'O OCHOBAaHMU,

— pacnpoCTpaHEHHE TICPCOHAIBHBIX JaHHBIX — JACHCTBHS, HaIpaBJCHHBIC Ha
nepeaady MepCOHANBHBIX JaHHBIX PAOOTHUKOB U OOYYAIOIIMXCS OMPEICICHHOMY
Kpyry Jui (mepemadya TEpPCOHANBHBIX JaHHBIX) WM HAa O3HAKOMIICHHE C
NIEPCOHAILHBIMU ~ JaHHBIMM HEOTPAaHUYCHHOTO Kpyra JHI, B TOM YHCIIE
oOHapo/I0BaHHWE TIEPCOHAIBHBIX JIAHHBIX B CPEJICTBaX MacCOBOW WH(MOpMAIIUH,
pasMmenieHne B HMH(POPMAIMOHHO-TEJIEKOMMYHUKAITMOHHBIX ~ CETSIX WM
MIPEIOCTaBIICHUE JOCTYIA K TIEPCOHATBHBIM JaHHBIM PAOOTHHKOB U 00YYaIOIINXCS
KaKUM-JIHOO MHBIM CIIOCOOOM;



— WCIOJIb30BAHUE MEPCOHANBHBIX JAHHBIX —  JIEUCTBUA  (omepainuu) C
MEPCOHAIBHBIMU JAHHBIMU, COBEPIIAEMBIE TOJLDKHOCTHBIM JIMIIOM IIKOJbI B LIEJSAX
NPUHATUSA PELUICHUA WM COBEPIICHUS HHBIX JICUCTBUM, IMOPOXKIAOIIUX
IOpUJIMYECKHUE TTOCTIEACTBUSI B OTHOIICHUU CYOBhEKTa MEPCOHAIBHBIX JAHHBIX, JTH00
HHBIM 00pa30oM 3aTparuBaloIMX HUX IpaBa M CBOOOJBI WJIM IpaBa M CBOOOJBI

JIPYTUX JIULL;

- 6J'IOKI/IpOBaHI/I€ IMCPCOHAJIBHBIX HAaHHBIX — BPCMCHHOC IIPCKPAIICHUC c6opa,
CUCTCMAaTU3all, HAKOIJICHH:A, UCITIOJIb30BaAHUA, PACIIPOCTPAHCHUA IICPCOHAIIBHBIX
JaHHBIX, B TOM YUCJIC UX MICPCAAIM,

— YHHUYTOXXECHHE IEPCOHAJBHBIX JTaHHBIX — JCHUCTBUSA, B PE3YJIbTATE KOTOPBIX
HEBO3MOXXHO  BOCCTAaHOBHUTH  COJEpKaHWE  IIEPCOHAIBHBIX  JAaHHBIX B
MH()OPMAIMOHHOW CHUCTEME MEPCOHANBHBIX JAHHBIX WJIH B PE3YyJbTaTe€ KOTOPBIX
YHUYTOXKAIOTCSI MaTEPUATIbHBIE HOCUTENN NIEPCOHAIBHBIX JaHHBIX;

— 00e3MMYMBaHUE TEPCOHANBHBIX JAHHBIX — JCHCTBUS, B PE3yJIbTaT€ KOTOPHIX
HEBO3MOYKHO OMPEIETUTh MPUHAIIC)KHOCTh MEPCOHAIBHBIX JaHHBIX KOHKPETHOMY
pabOTHUKY UK OOy4JaroniemMycs;

— 06HIGIIOCTYHHI>I€ IICPCOHAJIBHBIC JAHHBIC — IICPCOHAJIBHBIC JAHHBIC, HaA KOTOPBIC
B COOTBCTCTBHHU C Q)eﬂepaﬂbHHMI/I 3dKOHaMH HC PACIIPOCTPAHACTCA Tpe6OBaHI/I€
CO6J'HOI[€HI/I$I KOH(bHI[GHI_[I/IaJ'IBHOCTI/I WK K KOTOPBIM IIPCAOCTABJICH HOOCTYII
HCOI'paHNUYCHHOI'O Kpyra JIUIl C COIrJiIaCH:A CY6”beKTa IICPCOHAJIBHBIX JAHHBIX

— uHpopMaLUs — CBeleHUs (COOOIIeHMs], JaHHbIE) HE3aBUCHUMO OT (OPMBbI HX
MIPE/ICTABIICHHUS;

— JIOKYMEHTHpOBaHHasg HH(opMmanus — 3a(UKCUPOBAHHAS HA MaTepUATIbLHOM
HOCHUTEJIE  IyTeM  JOKYMEHTHUpOBaHMS  HMHGpOpMalmuss C  PEKBU3UTaMH,
MO3BOJISIOIIMMU  ONPEEHNTh TaKyl0 HHPOPMALMIO WIM €€ MaTepHaIbHbIN
HOCHTEIb.

2.2. B cocraB mepcoHaNbHBIX JAHHBIX PAOOTHUKOB IMKOJBI BXOAST JOKYMEHTHI,
cojeprkaiye HHGOPMAIIUIO O MACIOPTHHIX JaHHBIX, 00pa30BaHUHU, OTHOIICHUU K
BOMHCKOM OOS3aHHOCTH, CEMEMHOM IIOJIOKEHWHM, MECTE JKHTCIBbCTBA, a TAKKE O
MPEABIAYIUX MECTaX UX paOOTHI.

2.3. KomIieke JOKYMEHTOB, COITPOBOXKAAIOMINI Mporiecc oPopMIICHUST TPYAOBBIX
OTHOIIIEHUH paOOTHUKA B MIKOJIE MPU €ro MpUeMe, IIEPEBOIE U YBOJIbLHEHUHU.

2.3.1. Uadopmanusi, mpeacraBisieMas paOOTHUKOM TIPH MOCTYIUICHHH Ha padoTy B
IIKOJY, JOJKHA MMETh JOKyMEHTalabHYyI0 dopmy. [lpu 3akiroueHun TPya0BOTO
JIOTOBOpa B COOTBETCTBUM CO CT. 65 TpynoBoro koaekca Poccuiickoit denepanmu
JIUII0, TIOCTYIIAIOIIee Ha padoTy, IPEABIBIAECT pab0TOIATEIIO:

— INacCIopT HUJIA WHOU AOKYMCHT, y,Z[OCTOBepHI-OHII/Iﬁ JIUYHOCTB;,



— TPYAOBYIO KHIXXKY, 33 HCKIIOUEHHEM CJIy4yaeB, KOI/a TPYIAOBOM JOTrOBOP
3aKJII0YaeTCsl BIEpPBbIe WIM PAOOTHUK TOCTyMaeT Ha paboTy Ha YCIOBHUAX
COBMECTHUTENBCTBA, JINOO TPYAOBAsI KHUKKA Y paOOTHUKA OTCYTCTBYET B CBA3H C €€
yTPpaToO WM MO APYTUM NPUYUHAM;

— CTPaxoBOC CBUACTCIbLCTBO I'oCyAapCTBCHHOI'O IICHCHOHHOI'O CTPAXOBAHUA,

— JOKYMEHTBbl BOMHCKOI'O y4€Ta — JJIi BOGHHOOOS3aHHBIX W JIMII, MOJJICKAITUX
BOMHCKOMY YYETY;

— JOKYMEHT 00 00pa30oBaHWHU, O KBATM(PUKANUHA WU HATMYWAU CIEIHaTbHBIX
3HAaHUW — MPU MOCTYIUIEHUU HA PadOTy, TPEOYIONIYIO CIEIUAIbHBIX 3HAHUN WJIU
CIICLIMAJIbHOM ITOJITOTOBKH;

— cBuaeTenseTBO 0 mpucBoennn MHH (npu ero Hanuuuu y paboTHUKA);
- CIIPaBKy O CyJJUMOCTH.

2.3.2. Ilpm odopmneHnun pabOTHHKA B MIKOJY CEKpeTapb 3aIloJHAETCS
yauuiupoBanHas ¢opma T-2 «JIuyHass kapTrouka pabOTHHKa», B KOTOPOU
OTpaXkaroTCs CIEAYIOUINE aHKETHbIE U OMorpaduueckue JaHHbIE paOOTHHKA:

— obmme cBenenus (O.UN.O. paboTHHMKa, JaTa POXKIEHHUSA, MECTO POXKICHHUS,
IpaKJaHCTBO, OOpa3oBaHWe, Mpodeccus, CTaX paboThl, COCTOSHHE B Opake,
MaCMOPTHHIE TAHHbBIC);

— CBEJICHUS O BOMHCKOM YYETE;
— JIaHHBIC O TIpUEME Ha paboTy;

B nanpHeiem B TMYHYIO KAPTOUYKY BHOCSTCS:

— CBEJICHUS O MEePEeBOJax Ha IPYrylo padoTy;

— CBEJICHUS 00 aTTeCTalluH;

— CBEJICHUSI O TIOBBINICHUHU KBaTU(UKAIIUU;

— cBeJieHus1 0 MpodeCCUOHATBHON MEePENnoArOTOBKE;

— CBeJICHUS 0 Harpajiax (MOOIIPEHHUSIX ), TOYETHBIX 3BAHUSIX;
— CBeIeHUA 00 OTITyCKax;

— CBEJCHUS O MECTE KUTEIHCTBA U KOHTAKTHBIX Telle(hoHaX.

2.33. Y  nupekropa WIKOJIBI CO3JAIOTCA M XPAHATCA CIEAYIOIIME TIPYMIbI
JIOKYMEHTOB, COJEp)KalllMe JaHHbIe O PaOOTHHKAX B €IUHUYHOM WU CBOJHOM
BUJIE:



2.3.3.1. JloxymeHThI, cojepXallue IMepCoHaJbHbIE JaHHbIE PaOOTHHUKOB
(KOMIUTEKCHI JIOKYMEHTOB, COMPOBOXIAIOUINE IMpolecc O(GOpMICHUS TPYHAOBBIX
OTHOILICHUH TMpH TNpueMe Ha paboTy, NEpeBoje, YBOJIBHEHWUHU; MPOBEACHUIO
cobeceIoBaHUH ¢ KaHAUIATOM Ha JIOJDKHOCTD; MOAJMHHUKH M KOIIUU MPUKA30B I10
JUYHOMY COCTaBY; JIMUHBIC Jella U TPYAOBbIE KHIKKU PAOOTHUKOB (B ceiie
TMPEKTOpa); Jelia, CoAeprKallie OCHOBaHHSA K MPHUKa3y M0 JUYHOMY COCTaBY; Jeja,
cofiepKalliie MaTepuaibl aTTecTalud pabOTHUKOB; CITY>KEOHBIX paccieOBaHUM;
CIpPaBOYHO-MH(POPMAIIMOHHBIM OaHK JaHHBIX 10 TEepcoHaly (KapTOTEKH,
KYpHaJIbl); TOMJIMHHUKA W KOMUU OTYETHBIX, AHATUTUYECKUX M CIPABOYHBIX
MaTepuajoB, TIEpPEAaBacMbIX  PYKOBOJACTBY  IIKOJBI,  KONUH  OTYETOB,
HaIpPaBIIIEMbIX B TOCYAapCTBEHHBIE OpPraHbl CTATUCTHKHU, HAJIOTOBBIE WHCIIEKIINH,
BBIIIECTOSIIIIME OPTAHbI YIIPABJICHUS U IPYTUE YUPEIKIACHHUS ).

2.4. K mepcoHaIbHBIM JaHHBIM OOYYaIOIIUXCsI, TOTy4aeMbIM 00pa30BaTEIbHBIM
YUPEXKJECHUEM M TMOAJICKAIIUM XPaHEHUI0 B 00pa30BaTEIIbHOM YUPEKICHUM B
NOPSZIKE, MPETYCMOTPEHHOM JIEUCTBYIOIIMM 3aKOHOAATEIIBCTBOM W HACTOSLIUM
[TosoxkeHnneM, OTHOCSTCS CIEAYIOIIME CBEICHHUS, COEPIKAIIMECS B JIMYHBIX JEIaX
00yJarommxcsi:

— HAOKYMCHTBI, YAOCTOBCPAIOINUC JIMIYHOCTDH o6yt1afomeroc51 (CBI/II[GTGHLCTBO 0
POXKIACHHUHN UJIN HaCHOPT);

— JOKYMEHTBI O MECTE NPOKUBAHUS;
— JOKYMEHTBI O COCTaBE CEMbH;
— NACHOPTHBIE TAHHBIE POIUTENEH (3aKOHHBIX MPEICTaBUTENEH) O0YUArOIINXCS;

— JAOKYMCHTBI O IIOJTYYCHHHU O6paSOBaHI/I}I, H€O6XOI[I/IMOF0 AJIs1 MOCTYIIJIICHUS B
COOTBETCTBYIOIIHMI KJIacC (JIMYHOE JeJI0, CIpaBKa ¢ MPEIbIAYIIEro MecTa y4eObl 1
T.1L.);

— IHOJIMC MCAUIIMHCKOI'O CTPaxOBaHMA,

— JIOKyMEHTBI O COCTOSIHUM 37I0POBBsI (CBEIEHUS 00 WHBAIUIAHOCTH, O HAIMYWU
XPOHUYECKUX  3a00JIEBaHMM, MEIUIIMHCKOE 3aKJIoUYeHHe 00 OTCYTCTBUU
MIPOTUBOIIOKA3aHUH 11 00yUYeHUsI B 00pa30BaTEIbHOM YUPEXKICHUN KOHKPETHOTO
BUJA W THUMNA, O BO3MOXHOCTH U3YYECHMS MPEAMETOB, MPEACTABIISIIOLINX
MOBBIIIEHHYIO OMACHOCTb JIJISl 3I0POBbS U T.I1.);

— JOKYMEHTBHI, MOJATBEpKIAIONME TpaBa Ha JOMOJIHUTEIbHBIE TapaHTUUd U
KOMITCHCAIIUU o OTIpeJICTICHHBIM OCHOBAHMSIM, IPETyCMOTPEHHBIM
3aKOHOJIATEILCTBOM (POIUTEIN-HHBAIHM/IBI, HETIOTHAS CEeMbs, PEOCHOK-CHpOTa U
T.IL.);



— WHbIE IOKYMEHTBI, COJIepkKalIue MePCOHATbHbBIE JaHHbIE (B TOM YKCJI€ CBEJICHHUS,
HEOOXOJMMBIC Il TPEAOCTaBICHUS OOyYarolIMMCs TapaHTHH M KOMIICHCAIUH,
YCTAHOBJICHHBIX JCHCTBYIOIINM 3aKOHOIATEIILCTBOM ).

II1. Coop, 00padoTKa U 321U TA NEPCOHAIbHBIX JAHHBIX
3.1. Ilopsimok moJiydeHus MePCOHATBHBIX JaHHBIX.

3.1.1. Bce nepcoHanbHbIC JaHHBIE PAOOTHUKA IITKOJIBI CIICAYET IOJIy4aTh Yy HETO
camoro. Ecnu mepcoHaapHbIC JaHHBIC paOOTHHKA BO3MOXKHO TOJYYHUTH TOJBKO Y
TPEThEH CTOPOHBI, TO PAOOTHUK JOJDKEH OBITH yBEJAOMJIEH 00 3TOM 3apaHee W OT
HEro JOJKHO OBITh TIOJNYYEHO NHChMEHHOE cormacue. J{OmKHOCTHOE JHUIIOo
paboTonarens JOJDKHO cooOmmuTh paboTHuky OpraHuzauuv O  IeNsX,
MIPEANoaraéMplX UCTOYHUKAX M CIIOCO0aX MOJyYeHUs MEPCOHANBHBIX JaHHBIX, a
TaKK€ O XapakTepe TMOUICKANUX TIOJYUYCHUIO TIEPCOHATBHBIX JaHHBIX U
MOCJICJICTBUASIX OTKa3a paOOTHHKA JaTh MMChbMEHHOE COTJIACHE HA X MOJyUYeHHE.

3.1.2. PabGoronaTenb He UMEET MpaBa MOIy4yaTh U 00padaThIBaTh NMEPCOHATILHBIC
JaHHBIE PaOOTHHKA IIKOJBI O €ro pPacoBOM, HAMOHAIBHOW NPUHAIJIEHKHOCTH,
MOJIMTUYECKUX  B3IJIAJAX, PETUTHO3HBIX WIH  (PUIOCOPCKUX  YOEKIICHUSX,
COCTOSIHUU 3/I0POBbS, ”THTUMHOM >KU3HU. B ciydasx, HEMOCpeICTBEHHO CBSI3aHHBIX
C BOIIPpOCaMHU TPYJOBBIX OTHOIIEHUN, B COOTBETCTBUU cO CT. 24 KoHctutyiuu
Poccuiickoit @eaepanuu paboToaaTelb BIpaBe MoayyaTh U 00padaThiBaTh TaHHBIE
O YaCTHOW >KHU3HU pabOTHHUKA TOJILKO C €ro MUCbMEHHOTO COTJIACHS.

O6paboTka yKa3aHHBIX MEPCOHABHBIX JaHHBIX pPaOOTHUKOB paboToaaTeiemM
BO3MOYKHA TOJIKO € UX COIIacHsi IN0O 0e3 UX corjacus B CAEAYIOIINX CIydasx:

— INCPCOHAJIBHBIC JaAHHBIC ABJIAIOTCS O6IIICI[OCTYHHBIMI/I;

— TIEPCOHAJILHBIC JTaHHBIE OTHOCATCS K COCTOSHHUIO 370pOBbS PAaOOTHHKA M WX
00paboTka HeoOXoauMa ISl 3aIUThl €T0 KU3HH, 3/I0POBbS UM UHBIX KU3HEHHO
BOXHBIX HMHTEPECOB MO0 JKWU3HH, 3I0POBBS WM HWHBIX JKU3HCHHO Ba)KHBIX
WHTEPECOB JIPYTUX JIUI] U TIOJIYYCHHE COTJIacHsi paOOTHUKA HEBO3MOXKHO;

— 10 TpeOOBAaHHWIO TIOJIHOMOYHBIX TOCYJAapPCTBEHHBIX OpPraHOB B CiIydYasx,
MIPETYCMOTPEHHBIX (pefepaTbHBIM 3aKOHOM.

3.1.3. PabGotonmarens BmpaBe oOpabaThIBaTh MEPCOHAIBHBIC JaHHBIC PAOOTHUKOB
TOJIBKO C UX TUCBMEHHOTO COTJIACHSI.

3.1.4. Tlucemennoe corjacue pabOTHHKA Ha OOPaOOTKY CBOWX MEPCOHAIBHBIX
JAHHBIX JOJKHO BKJIFOYATh B CEOSI:

- (I)aMI/IJII/IIO, HMA, OTYCCTBO, aapccC CY6’L€KTa INEpCOHATIbHBIX JaHHBIX, HOMCP
OCHOBHOI'0O AOKYMCHTA, YAJOCTOBCPAIOMICIO €ro JUYHOCTb, CBCACHHUA O A4aTC
BblJa4Y1 YKa3daHHOT'O JOKYMCHTA MW BbIJABIICM €T0 OpraHe,



— 11e71b 00pabOTKM NePCOHATBHBIX JAHHBIX;

— IICPCUCHb IICPCOHAJIBHBIX ITAaHHBIX, Ha 06pa60T1<y KOTOPBIX HACTCA COIJIacuc
CY6’I>€KTa IMCPCOHAJIBHBIX HAaHHBIX

— CPOK, B TCHCHUC KOTOPOI'O ,ZICfICTByeT Corjiacue, a TakKKeC 1opAa0K €0 OT3hIBA.

CDopMa 3asBJICHHUS O COTI'JIaCHH pa6OTHI/IKa Ha o6pa60TKy MCPCOHAJIBHBIX AAHHBIX
CM. B [IPUJTIOKCHHUHA I x HaCTOAIICMY [TonoxeHuto.

3.1.5. Cornacue paboTHHKa M oOydaroumierocs He TpeOyeTcss B CIEIYIOUIUX
CIIyqasix:

1) oOpaboTKa MepcoHAIBbHBIX JAHHBIX OCYILIECTBISETCS HA OCHOBAaHUU TpyI0BOTO
Kojiekca P® wim uHOro (enepalibHOTO 3aKOHA, yCTaHABIMBAIOIIETO €€ ILIEJib,
YCIIOBUS TIOJIyYEHHUS TEPCOHATBHBIX JAHHBIX M KPYT CYOBEKTOB, MEPCOHAIHHBIC
JaHHBIE KOTOPBIX MOJIekaT o0paboTKe, a TaKKe OMPEESISIIONIET0 MOTHOMOYHS
paboToarens;

2) 00paboTKa IEPCOHANBHBIX JAHHBIX OCYIICCTBISICTCS B IEIAX MCIOJHCHUS
TPYJIOBOTO JOTOBOPA;

3) 06pa60TKa IICPCOHAJIBHBIX JAaHHBIX OCYIONCCTBILACTCA IJIA CTATUCTHYCCKHUX HIIN
HWHBIX HAaY4YHBIX ueneﬁ IIpu YCIIOBHHA 00513aTeNHLHOTO 003 TMYNBaHUS
IICPCOHAJIBHBIX TAaHHBIX,

4) 006paboTKa MepCOHANIbHBIX JIAHHBIX HEOOXOAUMa ISl 3aIUThI KU3HH, 30POBbS
WM WHBIX JKW3HEHHO BaXHBIX HMHTEPECOB pPaOOTHHKA, €CIIM IIOJYyYCHHE €ro
corjacusi HEBO3MOXHO;

5) o0paboTka TMEpCOHANbHBIX JaHHBIX, BKJIIOYEHHBIX B 0a3bl JIaHHBIX,
dbopmMupyeMbIe B CBSI3U C TOCYIAPCTBEHHON HWTOTOBOM aTTeCTaluei.

3.2. Ilopsigok 0O6pabOTKH, Mepe/iaun U XpaHEHHUS MePCOHATIbHBIX TaHHBIX.

3.2.1. PaboTHMK WIKOABI MPEAOCTABISAET CEKPETapl0 IIKOJbl JOCTOBEPHBIE
cBefeHus o cede. CekpeTappb LIKOJIBI IPOBEPSIET JOCTOBEPHOCTD CBEICHUM, CBEPSIS
JaHHbIE, TMPEJOCTaBICHHbIE pPaOOTHUKOM, C HMEIOIMMUCS Y pabOTHHUKA
JIOKyMEHTaMHU.

3.2.2. B coorBercTBUU co cT. 86, 1. 14 TK P® B nensx obecniedeHus: mpaB u
CcBOOOJ dYeloBeKa W TpaxaaHWHa aupekTop mmKkonbl (PabGoromatens) u ero
MPEACTaBUTENIM TPU O0OpabOTKE TNEPCOHATBHBIX JaHHBIX pPaOOTHUKA JIOJKHBI
COOJTI0IaTh cieayromme oo0ime TpeOOBaHUS:

3.2.2.1. OO0OpaboTka TEpPCOHAIBHBIX JAHHBIX MOXET  OCYIIECTBIISTHCS
UCKJTFOUUTENIbHO B HENaX oOecreueHus] COONIOJEHHUs] 3aKOHOB M MHBIX
HOPMATHBHBIX TPAaBOBBIX aKTOB, COJCHCTBUS PaOOTHUKAM B TPYAOYCTPOMCTBE,



OoOy4yeHUU U TPOABMKEHHU MO Ciyx0e, oOecredeHHus JUYHONH OE30MacHOCTH
pabOTHHUKOB, KOHTPOJSI KOJMYECTBA M KadecTBa BBINOJIHIEMON pabOThl |
o0ecrieyeHns: COXpaHHOCTH UMYILECTBA.

3.2.2.2. Tlpm omnpenenenun oObeMa U coAepkaHuUs, oOpabaThIBAGMbIX
MePCOHAIBHBIX JIAaHHBIX Paboronareinn JIOJKEH PYKOBOJCTBOBATHCS
Koncturyumeinn Poccuiickoir ®Penepaunu, TpyaoBbIM KojekcoM Poccuiickoit
deneparuy ¥ KHBIMU (peiepaibHBIMU 3aKOHAMM.

3.22.3. llpu mNOpUHATHM PELICHHI, 3aTPAaruBaIOMIMX HWHTEPECHl PAOOTHHKA,
PaGoronatenr He HMeeT MpaBa OCHOBBIBATHCS Ha MEPCOHAIBHBIX JIaHHBIX
pabOTHUKA, MMOTYYEHHBIX UCKIIIOUUTEIBHO B PE3yJbTaTe UX aBTOMATHU3UPOBAHHOM
00pabOTKU UK 3JEKTPOHHOTO MOJTYUYCHHUS.

3.2.2.4. Bo Bcex ciyyasx OTKa3 pabOTHHMKA OT CBOMX IpaB Ha COXpPaHEHUE U
3alIUTy TalHbI HEACHCTBUTEIICH.

3.3. Bce mnepcoHanbHBIE JaHHbIE HECOBEPIICHHOJETHEIO OOYy4alolerocs B
Bo3pacte A0 14 ner (MaloieTHEro) MpeAoCTaBSIOTCS €ro POIUTENIMU
(3aKOHHBIMHU TpeAcTaBUTENsAIMHU). Eciin mepcoHalibHblE JaHHBIE O00YyYaroIIerocs
BO3MOYKHO IIOJYYUTh TOJIBKO y TPETbEH CTOPOHBI, TO POAUTENN (3aKOHHBIC
IPEICTaBUTENN) 00YyYaIOIIErocs T0JKHBI ObITh YBEIOMIIEHBI 00 3TOM 3apanee. Ot
HUX JIOJKHO OBITH MOJY4€HO MUCbMEHHOE COTJIacHe Ha MOTy4YeHHE ePCOHATbHBIX
JAHHBIX OT TpeThel CTOpPOHBI. Ponurenu (3aKOHHBIE  IPEACTABUTEINN)
0oOy4Yaronierocsi JOJKHBI ObITh MPOMH(GOPMHUPOBAHBI O LENAX, MPEANOJAaraeMbIX
MCTOYHUKAX M CIOCO0aX MOITYUYEHUs MEPCOHANIBHBIX TaHHBIX, a TAKXKE O XapaKTepe
MOJIEKAINX TTOJYYEHUIO MEPCOHAIBHBIX JAHHBIX M MOCIEICTBUAX OTKa3a JaTh
IIACbMEHHOE COTJIACHE HAa UX MOJy4YECHHE.

[lepcoHanbHble JaHHBIE HECOBEPIICHHOJETHET0 OOyYarolerocss B BO3pacTe
ctapiie 14 et nperoCcTaBsIOTCS CaMUM O0YYaIOIIUMCS ¢ TUCBMEHHOTO COTIacusi
CBOMX 3aKOHHBIX MPEACTABUTEIICH — POAUTEIICH, YCHBIHOBUTEIICH WM MOTEYUTEIIA.
Ecnu mepconanpHbIe MaHHBIE OOYYAroIIETOCs BO3MOXKHO TMOJYYHTHh TOJBKO Y
TPEThEH CTOPOHBI, TO OOYYAFOIIHICS, TOJDKEH OBITh YBEIOMIJICH 00 3TOM 3apaHee.
Ot Hero u ero ponuteneit (3aKOHHBIX MPEICTABUTENCH) JODKHO OBITH MOTYYEHO
MUCBMEHHOE COTJIaCMe€ Ha TOJyYeHHUE TMEePCOHANTBHBIX JaHHBIX OT TpPEThel
cTopoHbl. OOyYaOMIMICS U €ro POAUTENH (3aKOHHBIE TPEICTABUTENN) JOJKHBI
ObITh MPOMHGOPMHUPOBAHBI O TIEJSIX, MPEANOaraéMbIX UCTOYHHKAX U CIIOCO0ax
MOJYYEHUs] TIEPCOHATBHBIX JAHHBIX, a TaKXe O XapakTepe MOJIeKAIINX
MOJIYYEHUIO TIEPCOHABHBIX JAHHBIX W TOCJEACTBUAX OTKa3a J1aTh MUCHhbMEHHOE
COTJIaCH€ Ha UX IMOJyYCHHUE.

3.3.1. Ilpu BemeHuwn >KypHaJIOB (KJIACCHBIC >XYpPHAJIbI, KYpHAJIbl PErUCTpalliH,
KYpHAIIBI TIOCEIEHUN W JIp.), COAEPIKAIIUX MEPCOHAIBHBIC JTaHHBIE CYOBEKTOB,
CIIETyeT YUYUTHIBATh, BO-TIEPBBIX, UYTO HEOOXOIUMOCTh UX BEJCHHSI MPEyCMOTpEHA
dbenepalbHBIMU 3aKOHAMU | JIOKAJTBHBIMU akTamMu OV, conepKamuMu CBEICHUS O



e’ o0pabOTKM MEPCOHATBHBIX JTAaHHBIX, OCYIIECTBIISIEMOW 0€3 MCIIONIh30BaAHUS
CPEICTB aBTOMATH3aIlMH, crocobax ¢Qukcanmmm W coctaBe WHGOpPMAIUH,
3arpammBaeMoil Y CyObeKTOB MEPCOHANBHBIX TaHHBIX, TIEpeyHe JUI] (TOMMEHHO
WIH TI0 JOJDKHOCTSIM), HUMEIONIMX JOCTYIl K MaTepuaibHBIM HOCUTEISAM U
OTBETCTBEHHBIX 3a BEJICHHWE M COXPAHHOCTh JKYpPHAJIOB, CpOKax oOpaboTKu
NIEPCOHANBHBIX JAHHBIX, M, BO-BTOPBIX, YTO KOMUPOBAHHE COJCpIKAIICHCS B HUX
uHPOpPMAIIUU HE JTOTTYCKAeTCs.

3.4. 3amuTa NepCOHAIbHBIX JAHHBIX.

3.4.1. be3onacHOCTb NEPCOHANBHBIX JIAHHBIX NpH HX 00paboTKE B
MH(POpPMAIIMOHHOW cHUCTEME O0€CHeUYrBACTCSI C TOMOIIBI0O CHUCTEMBI 3alllUThI
JTAHHBIX, HEUTPATIU3YIOIIEN aKTyalbHbIC YTPO3bl, OMPEACIEHHBIE B COOTBETCTBUU C
gacteto 5 crtatbu 19 @®.3. «O mnepcoHanbHBIX MaHHBIX». CHCTEMA 3aIIUTHI
MEePCOHAIBHBIX JaHHBIX BKIIOYAET B ce0S OpPraHU3AIllMOHHBIE U TEXHUYECKHUE
MepBbI, Olpe/ieIEHHBIE ¢ YUETOM aKTyalbHBIX yrpo3 6e3onacHoctu [1/1.

IV. Ilepenaya u XxpaHeHue NEPCOHAIBHBIX JAHHBIX

4.1. Tlpu mepenaye TMEPCOHAIBHBIX IaHHBIX paboTHUKAa Paboromarens HOKEH
COOJII0IaTh CIeayIoIe TPEOOBAHNUS:

4.1.1. He cooOmate mnepcoHaNbHBbIC JaHHbIE pPabOTHUKA TPEThEM CTOpOHE 0e3
MUCBMEHHOTO COrJlacus pa0OTHHMKA, 3a HCKIIOYEHHEM CIIy4aeB, KOrja »dTO
HEO0OXOAMMO B IEJISIX MPEIYyIPEKISHUs YTPO3bl KU3HU U 3[0POBBI0 pPabOTHHUKA, a
TaK)Xe B CITydasX, yCTAaHOBJICHHBIX (peepaibHbIM 3aKOHOM.

4.1.2. TlpenynpeauTs JHI, MOJTYYUBIIUMX IMEPCOHAIbHbIE JaHHbIE PAaOOTHHKA, O
TOM, YTO 3TH JJAHHBIE MOTYT OBbITh HCIOJb30BAHbI JHIb B LIEJIAX, A1 KOTOPBIX OHU
COOOIIEHBI, U TPeOOBaTh OT ATUX JHI[ MOATBEPKACHUS TOTO, YTO 3TO MPABUIIO
cobmoaeHo. Jluna, mosydyuBiIvde TEpCOHANIbHBIE JaHHbIE PAOOTHHKA, OOS3aHbI
co0JII01aTh PEKUM CeKpeTHOCTH (KoHuaeHManbHOCTH). [lanHoe [Tonoxxenue He
pacnpocTpaHsieTcsi Ha 0OMEH NMEePCOHAIbHBIMU JAHHBIMU PAO0OTHHUKOB B MOPSJIKE,
YCTaHOBJIEHHOM (heiepaibHbIMU 3aKOHAMHU.

4.1.3. OcymecTBIATh Tiepenavy MEePCOHATBHBIX JaHHBIX PAOOTHUKOB B Mpesenax
IIIKOJIBI B COOTBETCTBUU C HacTosmuM [lonoxeHuem.

4.1.4. Pa3zpemath A0CTYyH K TEPCOHATBHBIM JAaHHBIM PAOOTHUKOB TOJIBKO
CIEUUAIBHO YITOJTHOMOYEHHBIM JIMIAM, ITPU ATOM YKa3aHHBIE JIUIA JOJKHBI UMETh
mpaBO TMOJy4YaTh TOJBKO TE€ TMEpPCOHAIbHBIC JaHHbIE pPaOOTHUKA, KOTOPHIE
HEO0OXOIUMBI JJIsl BHITIOJTHEHUSI KOHKPETHON (DYHKITUH.

4.1.5. He 3anpammuBarh MHQOpPMALMIO O COCTOSHUM 30POBbsi paOOTHHKA, 32
UCKIIIOUEHUEM TEX CBEJEHUM, KOTOpPbIE OTHOCATCA K BONPOCY O BO3MOKHOCTH
BBINIOJIHEHUSI PAOOTHUKOM TPYA0BOM (DYHKIIMH.



4.1.6. IlepemaBaThb mHepCOHAIbHBIE JaHHbIE pPAaOOTHHKA MPEACTABUTEISIM
paOOTHHUKOB B TMOpSAIKE, YCTAaHOBICHHOM TpymoBeIM KojekcoM Poccuiickoii
denepanyy, ¥ OrpaHUYMBATH 3Ty HHPOPMALUIO TOJBKO TEMHU IEPCOHAIHHBIMU
JAaHHBIMM PAa0OTHUKA, KOTOpPBhIE HEOOXOMUMBI JJIsl BBINOJHEHUS YKa3aHHBIMU
NPEJCTaBUTENISIMU UX QYHKIIHH.

4.2. XpaHeHHe N UCIIOJIb30BAHHC IICPCOHAJIIBHBIX HAHHBIX pa6OTHI/IKOB:

4.2.1. IlepcoHanbHble JaHHBIE PAOOTHUKOB OO0padaThIBAIOTCA U XPaHITCA Y
CeKpeTapsi.

4.2.2. TlepcoHanpHble JAaHHbIE PAOOTHUKOB MOTYT OBITH MOJYYEHBI, MPOXOAUTH
JaJbHEUIyl0 oO0pabOTKy W TMepelaBaThCid Ha XpaHEHHUE KaK Ha OYMaKHBIX
HOCHUTEJISIX, TaK M B DJIGKTPOHHOM BHUJE — JIOKAJIBHON KOMITBIOTEPHOW CETH U
KOMIIBIOTEpHOU nporpamme «1C: 3apruiara u Kagpbb».

4.3. Ilpu nonaydyeHUH NEPCOHANBHBIX JAHHBIX HE OT PAaOOTHHUKA (32 UCKIIOUCHUEM
CJIy4aeB, €CJIM MEepCOHAJIbHBbIE JTaHHBIE OBLIM MPEIOCTaBIIEHBl pabOTONATENI0 Ha
OCHOBaHUM (eiepalibHOTO 3aKOHA WJIM €CIU IMEpPCOHAJIbHbIE JaHHbIC SIBISIOTCS
o0IIeIOCTYIHBIMU) paboToAaTe b 10 Hayana oOpabOTKM TakuX IMEPCOHAIbHBIX
JaHHBIX 00513aH MPEJOCTaBUTh PAOOTHUKY CIENYIOIIYIO0 HH()OPMALIHIO:

— HauMeHOBaHue (pamMuius, UMsi, OTYECTBO);

— 11eJ1b 00pabOTKM NEPCOHANIBHBIX JAHHBIX U €€ MPAaBOBOE OCHOBAHUE;

— TIperoaaraeMble MoJib30BaTeNu NePCOHATBHBIX JAHHBIX;

— ycTaHOBJEeHHbIe HacTosiuM DefepadbHBIM 3aKOHOM TMpaBa CyObeKTa
MEPCOHAITBHBIX JaHHBIX.

4.4. OOpazoBaTeyibHOE YUYPEKJCHHE BIpaBE OCYHIECTBIATHL cOOp, mepenaady,
YHUUTOXEHHUE, XPAHEHHUE, UCII0JIb30BaHUE UHPOopMaluu 00 00ydaronIuxcsi TOJIbKO
C UX MHCbMEHHOro coryiacus (coriacusi poauTesiel (3aKOHHBIX MPEICTaBUTEINEH)
MaJOJIETHETO HECOBEPILIECHHOJIETHET0 O00ydYaromerocs) WIid Ha OCHOBaHUU
Cy1eOHOTO peIICHHUS.

4.5. TlepcoHanbHble JaHHBIC OOYYAIOMIETOCSd HAXOMATCS B €r0 JIMYHOM Jelie,
KOTOpOE€ 3amloJIHSAETCS TMOCJE€ M3JaHusl TMpuKa3a O €ro 3a4uCiI€HUs B
oOpa3oBarenbHOE YyupexkaeHus. Jludneie nena oOydaromuxcs B al(aBUTHOM
nopsiike OPMUPYIOTCS B TANKaX KJIACCOB, KOTOPHIE XPAHATCS B KAHIICIISIPUU.

V. I[OCTyl'[ K IIEPCOHAJIbHBIM JAHHBIM Cyﬁ'l:eKTOB ITKOJIbI

5.1. IIpaBo gocTymna K NepcoOHaIbHBIM JaHHBIM UMEIOT:
— JIUPEKTOP IIKOJIBI;

— COTPYIHUKHU OyXTaJITepUH;

— 3aMECTUTENN JUPEKTOPA;

— CEKpeTapb;

- metoauct ACY PCO



- KJIACCHBIE PYKOBOAMTENN (TONHKO K TMEPCOHAIBHBIM JAHHBIM OOYJArOITUXCS
CBOETO KJiacca);
- npenoaasatens OBX.

5.2. PabotHuk Opranuzaiy UMeeT IpaBo:

5.2.1. HOJIyIIaTI) AOCTYII K CBOUM IICPCOHAJIBHBIM JAdHHBIM M O3HAKOMJICHHUC C
HHUMH, BKIIIOYas IIpaBO Ha 663B03M63,ZIHO€ IMOJIY4YCHHUC KOIIUH JTFOOOH 3allicCH,
coz:epxcamef/i ICPCOHAJIBHBIC TAHHBIC pa6OTHI/IKa.

5.2.2. TpeboBath oT Paboromarenss yTOYHEHHS, UCKIIOUECHUS WJIM HCIPABICHUS
HETOJHBbIX, HEBEPHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX, HE3aKOHHO IOJYyYECHHBIX
WM HE SIBJISIIONTUX HEOOXOAMMBIMHU JIJ1si PaboToaTesns mepCcoHaIbHBIX TaHHBIX.

5.2.3. Ilony4ats ot PaGoTonarens:

— CBEACHUS O JIMIAX, KOTOPhIE MMEIOT JOCTYIl K TEPCOHAIBHBIM JIaHHBIM WA
KOTOPBIM MOKET OBITh MPEOCTABICH TAKOW JIOCTYI,

— TIepeYeHb 00pabaThIBAEMBIX TIEPCOHABHBIX JAHHBIX U UCTOYHUK MX TTOJTYICHHUS;

— CpOKH 00pabOTKHU MEPCOHANBHBIX JAHHBIX, B TOM YHCIIE CPOKU UX XPaHEHUS;

— CBEIEHUS O TOM, Kakhe MOPUIUYECKHE TIOCIHEACTBUS s CyObeKTa
NEPCOHANIBHBIX JTaHHBIX MOKET IMOBJIEYb 32 COO0M 00pabOTKa €ro NmepcoHaIbHBIX
TTaHHBIX.

5.2.3. Tpeborats u3BemeHnus PaboTomaTenemM BCeX JHUI, KOTOPHIM paHee ObLIH
COOOIICHBl HEBEPHBIC WJIM HEMOJHBIE TMEePCOHANBHBIE JaHHBIE, 000 BCeX
MIPOU3BEACHHBIX B HUX MCKIIOUCHUAX, HCTIPABICHUSAX WU JOTOJTHECHUSIX.

OO0>xamoBaTh B  yINOJHOMOYCHHBI OpraH IO 3alluTe TMpaB CyObEKTOB
MEPCOHANIBHBIX JAaHHBIX WA B CyJIeOHOM MOPSIIKE HEMPABOMEPHBIC NEHCTBUS WIIH
oe3neiicTBus PaboTonarens npu 06pabOTKe U 3alUTE €ro NEPCOHATBHBIX JaHHBIX.

5.3. KomupoBaTh ¥ JeflaTh BBIMMCKK TEPCOHATBHBIX JAaHHBIX pPaOOTHHKA
pasperiaeTcss UCKIIOYUTENIBHO B CIY)KEOHBIX IEJISX ¢ MUChMEHHOTO pa3pelieHus
JIAPEKTOPA.

5.4. Tlepenaya nHGOPMAIMK TPEThEH CTOPOHE BO3MOXKHA TOJIBKO MTPH MUCHMEHHOM
COTJIaCUM paOOTHHUKOB.

VI. OTBeTCTBEHHOCTH 32 HapylLIeHHME HOPM, PeryJUpyroumux o0padoTrky u
3alIUTY MEPCOHAJBHBIX JaHHBIX

6.1. PaOoTHMKM WIKOJIBI, BHHOBHBbIE B HAPYLIEHUH HOPM, PETyJIUPYIOUIUX
nojsyyeHue, oOpaOOTKy M 3allUTy [E€pPCOHAJbHBIX JaHHbIX pa0OTHUKA W
oOyJaromuxcs, HECyT AUCHMUIUIMHAPHYIO aIMUHUCTPATUBHYIO, TPa)KIaHCKO-
IIPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (eaepaibHbIMU
3aKOHAMH.



6.2. JlupekTop IWIKOJBI 3a HAPYLIEHHE HOPM, PETrYyJUPYIOUIUX TMOJy4YEeHUE,
0o0paboOTKy W 3aluTy  [EePCOHAJbHBIX  JIaHHBIX  paOOTHHUKA,  HECeT
aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh coryiacHo c¢T. 5.27 u 5.39 Kopekca 00
aIIMUHHUCTPATUBHBIX ITpaBOHapylIeHUsIX Poccurickon denepanuu.
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